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Privacy Policy 
Terms of Use and Conditions
Vlerick Career Service Website

Nomenclature:

Post - shall mean information that You submit, publish or display on the Vlerick Career Service Website

Site - refers to the Vlerick Career Services Website with URL : https://recruitment.vlerick.be
User - all individuals and/or entities accessing the Vlerick Career Service Website

Vlerick -  Vlerick Leuven Gent Management School as an entity of which Career Services is a service to participants

Vlerick Career Service Website – the URL: https://recruitment.vlerick.be
You – all individuals and/or entities accessing the Vlerick Career Service Website
1.
Privacy Policy

Please review our full privacy policy below for a comprehensive description of our information and privacy practices. 
Vlerick Leuven Gent Management School is committed to ensuring that your privacy is protected.  Should you be asked to provide information by which you can be identified when using this website, you are assured that your information will only be used in accordance with this privacy statement.  

The Vlerick Leuven Gent Management School may from time-to-time change this policy, therefore you should regularly check the privacy policy on the website to ensure that you are abreast of any changes. 

This policy is effective as of September 1, 2009.

Information We Collect and Retain
We collect the personal and demographic information you choose to provide us.  The data includes information typically found in curriculum vitae (i.e. resume or CV).  In addition information may also be collected on how you use the site and on the areas of the site you visit.  

The resulting logs contain information necessary to analyse the use of resources, troubleshoot problems and improving services.

How Information is Used
Information placed in the searchable CV Book is accessed, used and stored by users of the site around the world.  Although the Careers Service strives to provide a safe, secure environment by attempting to limit access to the database to legitimate users, it is impossible to guarantee that unauthorised parties will gain access to participant information.  As it is also not able to control how authorised users store or transfer information downloaded from the database, participants should ensure that they do not post sensitive information on the Vlerick Career Services platform.

The information participants provide is used to deliver the career services Vlerick offers and to operate and improve the website.  
Participants need to be aware that the services we offer may include personalized content and advertising.  Furthermore, promotional email about site updates, surveys, and information and service-related communication that could be of interest to participants will be sent to their Vlerick e-mail or other email addresses they provided.  
Disclosure of Information to Others

Information provided by participants is shared with third parties to assist in the delivery of our own products and services to participants.  

Security
Career Services is committed to ensure that your information is as secure as possible.  Consequently, suitable physical, electronic and managerial procedures have been developed to safeguard  your information against unauthorised access. 

Links to other websites
Participants need to bear in mind that the Careers Services website may contain links to other websites of interest and that Careers Services cannot take responsibility for privicy protection when these sites are visited.  Consequently, participants should exercise caution, taking note of the privicy policies that apply when visting other sites with links to the Careers Services site. 

Your Choices About Your Information

You may review, correct, or delete your personal information at any time by logging into your account, clicking on ‘My CV’ and making the necessary changes.  Please take note that where your personal information was accessed by others via the Careers Services website prior to these changesusing, that information cannot be recalled.

Career Services maintains a log of information deleted on the its site.  

Where participants for any reason no longer wish to have their information on the Career Services website, the Career Services office must be informed in writing, whereupon their information will be removed from the site.  

Should participants for whatever reason question the accuracy of any information on the website pertaining to them, they should immediately inform the Careers Services office in writing at the following address:  

Vlerick Leuven Gent Management School 

Career Services Office

Vlamingenstraat 83

3000 Leuven, Belgium

Tel:  +32 16 24 88 79

E-mail: mary.roll@vlerick.be

2.
Terms of Use

The Vlerick Career Service Website is an online community designed to facilitate valuable professional and personal networking among all its Users.  It allows participants to create individual profiles, which may include personal information (My CV), make these profiles or aspects thereof available to company users and search employment opportunities posted by Career Services or third parties. Use of the site is subject to Terms of Use.
The Terms of Use include the Vlerick Career Service Website Privacy Policy described above.  Should participants not accept the Terms of Use and the Vlerick Privacy Policy, they should not use the Vlerick Career Service Website and related services.  By using the Vlerick Career Service Website, You agree to the Terms of Use, including the Privacy Policy.
The Vlerick Leuven Gent Management School may at any time revise the Terms of Use by posting an updated version on: https://recruitment.vlerick.be. You should visit this page periodically to review the most current Terms of Use applicable to You.  
Use of Platform Content

The Vlerick Leuven Gent Management School authorizes You to view and access a single copy of the content available on or from this Site solely for your personal use.  The contents of this site are protected, whether partial or otherwise, such as text, graphics, images, logos, button icons, software and other Vlerick content.  All Site content is the property of Vlerick Leuven Gent Management School, its content suppliers or clients.  Unauthorized use of the Vlerick Career Service Website is strictly prohibited.

You agree not to sell or modify, reproduce, display, publicly perform, distribute or otherwise use the Vlerick Career Service Website content in any way for any public or commercial purpose in relation to products or services not those of Vlerick Leuven Gent Management School, or in any other manner likely to cause confusion amongst consumers that disparages or discredits the Vlerick Leuven Gent Management School or its licensors, dilutes the strength of the property of the Vlerick Leuven Gent Management School or its licensor’s, or that otherwise infringes on the Vlerick Leuven Gent Management School or its licensor’s intellectual property rights.  You furthermore agree to in no other way misuse content that appears on this site.

Site Restrictions

Users may not use the Vlerick Career Service Website to transmit, post, distribute, store or destroy material, including, without limitation, site content, (a) in violation of any applicable law or regulation, (b) in a manner that will infringe the copyright, trademark, trade secret or other intellectual property rights of others or violate the privacy, publicity or other personal rights of others, or (c) that is defamatory, obscene, threatening, abusive or hateful.

Users are also prohibited from violating or attempting to violate the security of any Vlerick Leuven Gent Management School site, including, without limitation, the following activities: 

(a)   Accessing data not intended for such User or logging into a server or account which the User is not authorized to access; 

(b)   Attempting to probe, scan or test the vulnerability of a system or network or to breach security or authentication measures without proper authorization; 

(c)   Attempting to interfere with service to any User, host or network, including, without limitation, via means of submitting a virus to the Site, overloading, ‘flooding’, ‘spamming’, ‘mailbombing’ or ‘crashing’; or 

(d)  Forging any TCP/IP packet header or any part of the header information in any e-mail or newsgroup posting.  

Violations of system or network security may result in civil and/or criminal liability.  The Vlerick Leuven Gent Management School will investigate occurrences which may involve such violations and may involve, and cooperate with, law enforcement authorities in prosecuting Users involved in such violations.

Specific Prohibited Uses

The job posting, CV database and other features of the site may only be used for lawful purposes by individuals seeking employment and career information, and by employers seeking employees. 

The Vlerick Leuven Gent Management School specifically prohibits any other use of the Vlerick Career Service Website.  All Users therefore agree not to do any of the following:

(a) Post or submit any incomplete, false or inaccurate biographical information or information which is not their own;

(b) Use the Site for any purpose other than as an employer seeking employees or a participant seeking employment;

(c) Send unsolicited mail or e-mail, make unsolicited phone calls or send unsolicited faxes regarding promotions and/or advertising of products or services to a User of this site; or

(d) Delete or revise any material posted by any other person or entity.
The Vlerick Leuven Gent Management School Career Services does not necessarily monitor any materials posted, transmitted, or communicated to or within the site.  Participants that believe that something on the site violates these Terms should please contact the designated agent set forth in this document.

If notified by a User or User Content or other materials which allegedly do not conform to these Terms, the Vlerick Leuven Gent Management School may in its sole discretion investigate the allegation and determine whether to take any other actions, or whether to remove or request the removal of the User or User Content.  The Vlerick Leuven Gent Management School has no liability or responsibility to Users for performance or non-performance of such activities.

Registration Information

When you register on this Site, You will be asked to create an Account for yourself and provide the Vlerick Leuven Gent Management School with certain information, including, without limitation, a valid email address.  The Vlerick Leuven Gent Management School reserves the right to offer third party services and products to You based on the ‘My CV’ you provide on your account.  Information you submit will be used in accordance with the Privacy Policy.

You understand and acknowledge that you have no ownership rights in relation to your Vlerick Leuven Gent Management School Account, and that if you cancel your Vlerick account, all your account information, including resumes, Profiles, cover letters, etc. will be marked as deleted in the Vlerick database and will be removed from any public area of the site.  Information may, however, continue to be available for some period of time because of delays in propagating such deletion through Vlerick’s web servers.  In addition, third parties may retain cached copies of your Information.

User Content and Submissions

You are solely responsible for your Account, employer account information or job postings, Profile, content (including, without limitation, works in any form, media, or technology whether now known or later developed), messages, audio video, photos, text, images, compilations or other information (‘User Content’) that You post on the Vlerick Site or transmit to other Users.  You agree that in submitting User Content or otherwise using the Vlerick Career Service Website that you will not impersonate any person, or submit any materials to Vlerick that are false, inaccurate, misleading, unlawful, or are otherwise in violation of your obligations under these Terms.

If you post User Content in any public area of any Vlerick site, You also permit any User to access, display, view, store and reproduce such User Content for personal use.  Subject to the foregoing, the owner of such User Content placed on the Vlerick Site retains any and all rights that may exist in such User Content.

Vlerick Leuven Gent Management School acts as a passive conduit for the online distribution and publication of User Content and has no obligation to screen User Content, communications or information in advance and is not responsible for screening or monitoring User Content posted by Users.  However, Vlerick may review and remove any User Content that, in its sole judgment, violates these Terms, violates applicable laws, rules or regulations, is abusive, disruptive, offensive or illegal, or violates the rights of, or harms or threatens the safety of Users of the Site.  Vlerick Leuven Gent Management School reserves the right to expel Users and prevent their further access to the Site and/or use of the services for violating the Terms or applicable laws, rules or regulations.  Vlerick Leuven Gent Management School may take any action with respect to User Content that it deems necessary or appropriate in its sole discretion if it believes that such User Content could create liability for Vlerick, damage to the Vlerick brand or public image, or cause Vlerick to lose (in whole or in part) the services of its Internet Service Provider or other suppliers.

Vlerick Leuven Gent Management School does not represent or guarantee the truthfulness, accuracy, or reliability of User Content or any other communications posted by Users or endorse any opinions expressed by Users.  You acknowledge that any reliance on material posted by other Users will be at your own risk.

The following is a partial list of User Content that is prohibited on the Vlerick Site.  The list below is for illustration only and is not a complete list of all prohibited User Content.  Content that:

· Is implicitly or explicitly offensive, such as User Content that engages in, indorses or promotes racism, bigotry, discrimination, hatred or physical harm of any kind against any group or individual;

· Harasses, incites harassment or advocates harassment of any group or individual;

· Involves the transmission of ‘junk mail’, ‘chain letters’, or unsolicited mass mailing or ‘spamming’;

· Promotes or endorses false or misleading information or illegal activities or conduct that is abusive, threatening, obscene, defamatory or libellous;

· Promotes or endorses an illegal or unauthorized copy of another person’s copyrighted work;

· Contains restricted or password only access pages, or hidden pages or images;

· Displays or links to pornographic, indecent or sexually explicit material of any kind; and

· Solicits passwords or personal identifying information from other Users

Any Profile You submit must describe You, an individual person.  Example of inappropriate and prohibited Profiles include, but are not limited to, Profiles that purport to represent an animal, place, inanimate object, fictional character, or real individual that is not You.  

If notified by a User or User Content or other materials which allegedly do not conform to these Terms, Vlerick Leuven Gent Management School may in its sole discretion investigate the allegation and determine whether to take any other actions, or whether to remove or request the removal of the User or User Content.  Vlerick Leuven Gent Management School has no liability or responsibility to Users for performance or non-performance of such activities.

We appreciate hearing from our Users and welcome your comments regarding our services and the Vlerick Site.

Registration and Password

You are responsible for maintaining the confidentiality of your employer account, My CV, Profile and passwords, as applicable.  You may not share your password or other account access information with any other party, temporarily or permanently, and You shall be responsible for all uses of your Vlerick registrations and passwords, whether or not authorized by You.  You agree to immediately notify Vlerick of any unauthorized use of your employer account, My CV, Profile, passwords, as the case may be.

Site Liability

Vlerick acts as a venue for employers to post job opportunities and candidates to post resumes and Profiles and does not screen or censor the listings, including Profiles offered.  Vlerick Leuven Gent Management School is not involved in the actual transactions employers and candidates.  As a result, Vlerick has no control over User Content, the quality, safety or legality of the jobs or CV’s posted, the truth or accuracy of the listings, the ability of employers to offer job opportunities to candidates or the ability of candidates to fill job openings and Vlerick makes no representations about any jobs, CV’s or User Content on the Site.  Vlerick may take any actions with respect to User Content that it deems necessary or appropriate in its sole discretion if it believes that such User Content could create liability for Vlerick, damage to Vlerick’s brand or public image, or cause Vlerick to lose (in whole or in part) the services of its Internet Service Provider’s or other suppliers;  While Vlerick reserves the right in its sole discretion to remove User Content, job postings, resumes or other material from Vlerick Site from time to time, Vlerick does not assume any obligation to do so and disclaims any liability for failing to take any such action.

Vlerick’s maximum liability arising out of or in connection with the Site or Your use of the content, regardless of the cause of action (whether in Contract, Tort, Breach of Warranty or Otherwise), will not exceed 100 EURO.
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